
Booking Instructions for non-UCD users  
 
1. Open the booking link you have received from UCD. 
 
2. Click ‘Book' (to the right of the event you wish to attend), and you will be directed to 
'Add to basket'.  
Note: if you want to buy more than one, you can 'Add Additional Items’ on the next 
screen. 
 
Please note that if you do not already have a UCD Connect account, you now need to 
create an account to complete your booking.  
You can use this login to manage your booking(s) afterward.  
 
3. Select 'Create a New Account'.  
 

  
  
4. Please complete the form to set up your account (required fields are indicated with a 
red asterisk). 



 
 
5. You will be directed to a confirmation page, and your account details will also be sent 
to the email address provided.  
Click 'Continue'.  
 
 
6. You can then verify the event details, date and venue of your event.  
Click 'Confirm' to complete your booking.  

 
 
7. You have successfully booked your place.  You are directed to the confirmation page, 
and will also receive an email confirmation of your booking.  
 



 
 
Remember, you can use the same login details to manage your booking(s) later.   
 

• To log in again as a non-UCD user, use the 'Don't have a UCD Connect account' 
option in step 2 above.  

 


